The Congitution of the
Income-tax Employees Federation
as approved by the Government of India vide Department of Revenue,
Central Board of Direct Taxes, letter No. B.12020/3/03-Ad ix dated
17th March, 2003

Articlel.

Name :- Thenameof theAssociationshalll
bethe"Income-taxEmployeesederationhereinafter
referredoasiTEF.

Articlell.

Central Head Quarters:- TheCentraHead
Quartenfthel TEF shallbeat"ManishinatrBhawan",
A-2/95, Rajouri Garden,New Delhi - 110027 Any
disputearisingfrom the actiontakenin consonance
with the provisionsof this constitution shall,
thereforepnlybeunderthejurisdictionof theCourts
of lawsituatedn NewDelhi.

Articlelll.

Aims and Objects :- Theaimsandobjects
shallbe:

(i) toprotectandpromotetheinteresiof the
nongazetteedmployees thelncome-taxDepartment

(ii) to control, coordinateand guide the
activitiesofthe Circles/Regions/Branches

(ii) todoall suchthingsasareincidentalor
conduciveto the attainmenbf the aimsandobjects
mentionecaboveor anyoneof them.

ArticlelV.

Member ship :- Any non-gazettedmployee
of the Income-taxDepartmentshall be entitled to
becomeamembenfthel TEF provideche/sheagrees
to abide by the constitution,rules, regulations,
directivesanddiscipline of the ITEF and makesan
applicatiorin theprescribedorm (Annexure-A)duly
signed.

ArticleV.

Admission :- Any non-gazettec&employee
desirousof becominga memberof the ITEF shall
makeanapplicationin writing in theprescribedorm
(Annexure-A)otheSecretargseneral togethemith
apaymenbf Rs.10/Hor everyGr.Cemployeeother
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than Record Keepersand Rs. 6/ for every Gr.D
employeeincluding RecordKeepersasadmission
fee. Theapplicationwill bescrutinisedytheCircle
Executivefor the purposeof affordingmembership.
The applicationwill be consideredby the Circle
Executivefor grant of membershipat the next
ExecutiveMeetingto the applicantindividuals. In
casethe Circle Executiveis of the consideredriew
thattheapplicanshouldnotbeaffordedmembership,
then the samewill be forwardedto the Secretary
GeneralCHQfor afinal decisiorbytheSecretariabf
theCHQ.

Note :- Howeverit is clarified that all the
membersftheAssociation/Uniorwhich areaffiliated
to the ITEF asondateof the commencemerdf this
Constitutionshall be deemedo bethe memberof
thelTEF. TheCircle/Region/Branclecretarieshall
sendalist of suchmembersvhoaredeemedo bethe
members$o theCHQ.

ArticleVI.

Forfeitureof member ship :- A membemay
losehis membershigf heis in defaultof paymenbf
renewal fee or the monthly subscription( as
prescribedbytheCircle Conferencegontinuouslyor
aperiodof sixmonths.Thosemembersvhoforfeited
their membershipfor default of paymentof
subscriptioror renewafeeqasthecasemaybe)shall
not be entitledto vote, contestor participatein the
Conferenceof the ITEF CHQ/Circle Conference/
Regionalor BranchGeneraBodymeetings.Those
whoforfeitedtheirmembershipnayrejointhe TEF
on paymentof arrearsand the readmissionfees.
Readmissiorfee is at the rateson par with the
admissiorfee.

ArticleVII.
(a) Renewal fees:- Everymembeofthel TEF



shall renewhis/hetmembershipncein ayear(in the

monthof April) by making a payment of renewal fees
of Rs.10/- for Gr.C employees other than Record
Keepers and Rs.6/- for Gr.D employees including

RecordKeepers.Theenewalfeesshallbededucted
fromthePayrolls ofthememberdytheDrawingand

Disbursingpfficersandshallberemittecto theCentral

HeadQuartersof ITEF alongwith a list of paidup

membershifin themonthof April everyyear.

(b) Subscription :- Everymemberof the
ITEF shalleffectpaymenbf monthlysubscriptiorat
therateddecidedytheCircleConferenceTheCircle
Conferencavill determingherateof subscriptiorto
becollectedromeachmembenftheconcerneircle
onthebasiofaresolutionadoptedat theConference
in thisregard.TheCircleConferencevill alsodecide
the portion of the subscriptioncollectedfrom the
membersto be retainedby the Branchs/Regions
concerned.

Note:-

The subscriptionso determinedshall be
deductedromthepayrollsofeveryemployeenember
by the concernedrawing and Disbursingofficers
and shall remit to the Circle Head Quartersof the
concernedCircle everymonthexceptfor the month
of April.

ArticleVIII.

Member ship register :- Themembership
registemwill bemaintainedythel TEF CHQon the
basisof theapplicationfor admissiorreceived.The
Circle/Region/BrancBecretarieshallintimatetothe
CHQthetransferof individual memberdrom one
branchto anotherasandwhenit is effectedunder
intimationtotheRegion/CircléHQrs. TheCircleHQrs
will alsomaintaina registerof membershijn respect
ofthemembersfthe Circleconcenrned.

ArticlelX.

Organisation and Management : CHQ. :-
Forthefunctioning,managmer&ndadministration
andgovernancefthel TEF, thereshallbe:

A.(i)  Central H.Qrs. All India Delegates
Conference:- TheAll India DelegateConference
shall be the Supremebody of the ITEF. The
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ConferencshallbecomposedftheMembersofthe
SecretariabftheCHQand delegateselectedbythe
Circles as per ClauseA(iv) of Article IX. The
Conferencshallordinarilymeetoncein everythree
years.Howevetthe CentralWorking Committeeof

ITEF shall havethe powersto extendthe date of
Conferenceby another3 monthsin caseof

unavoidablecircumstancesnd exigencies. The
Conferenceshall normally considerinter-alia the
following agenda:-

(a) to considerand adoptthe report and
auditedstatementof accountsof the ITEF CHQ
submittedby the CentralWorking Committeeand
otherreportsf any:

(b) to elect Office bearers/Secretariat
members;

(c)toconsidemattersasmaybereferredo
bytheCentraM/orkingCommittee,

(d)toamendheConstitution,

(e) to takeaction envisagedunderArticle
18,

(f) to discussand decideall questionsof
PolicyandProgramme,

(g) to considerand passresolutionon
problemsanddemand®f theemployees,

(h) to considelanddecideanyothermatter
for whichduenoticeis given,

(i) toappointanAuditor, ChairmarElection
CommissiorandChairmarDisciplinaryCommittee.

Note:- (i) Resolutiorproposedo bemoved
and consideredit the Conferenceshouldreachthe
SecretarysenerahtleasB80daysin advance.

(i) Resolutioraffectingany changen the
provisionoof theConstitutiorshallnotbeconsidered
ascarriedunlessit is passeddy not lessthan two
third of the memberspresentand voting. Any
resolutionseekingamendmento the Constitution
shallbesubmittedothel TEF CHQclearlytwomonths
in advanceto the dateof Conference. The CHQ
proposato amendhe Constitutionof ITEF shallbe
circulatedonor before30daysof theConference.The
resolutiortoamend theConstitutionshallbedeemed
to havebeencarriedonly after its approvalby the
Governmentndshall accordinglytakeeffectfrom
thedateof grantof suchapprovabytheGovernment.



(iii) Theelectionfor the CHQ Secretariat
shallbeheldatthe Conference¢hroughsecreballot
fromamonghedelegatesTheChairmarof Election
Commissionshall be appointedby the Conference
ontherecommendationfthe CHQ Secretariat.The
personso appointedas Chairmanof Election
Commissiorshalleitherbeamembeinr Ex-membebf
the ITEF. Election Commissionshall have four
membersoassistheChairman.Themembersvill be
nominatedytheChairmarfromamongheprimary/
Ex- member®f ITEF in consultatiorwith the CHQ
SecretariatThemembersonominatedotheElection
Commisionduringtheirtenureof ElectionCommission
shall not be an Office bearerat the Central/Circle/
Regionabr Branchevel. Thetenureof theChairman
andmembersf theElectionCommissiorshallbetill
thenextConferencandduringtheinterveningperiod
theyadjudicateonall disputesegardingheelection.
The Election Officers appointedby the Circle
Conference/.Circl&Executive/WorkingCommittee
shallactin conformitywith the saidElectionRules
incorporatedsSchedulé of this Constitution. The
Electionofficers at the Circle level/Regionalevel/
Branchlevel shall abideby the directiveissuedby
theChairmanElectionCommissiorfromtimetotime.
The Chairmanand membersof the Election
Commissiorshallderivepowersandfunctionsfrom
the Election Rulesand proceduresncorporatedn
Schedulé of this Constitution.

TheChairman DisciplinaryCommitteshall
be appointed by the Conference on the
recommendationf the CHQ Secretariafrom the
memberor Ex-membersfthel TEF. TheDisciplinary
Committeeshall have besideghe Chairman,four
memberdo assistthe Chairmanin his dayto day
function. The four membersof the Disciplinary
Committeeshall be appointedby the Chairmanin
consultationwith the CHQ Secretariafrom among
theprimary/Ex-membersf ITEF. Themembersf
the Disciplinary Committeeduring their tenureas
member®sftheDisciplinaryCommitteeshallnotbe
office bearersof the ITEF at the Central/Circle/
Regional/Branclkevel. Thepowersaandfunctionsof
theDisciplinaryCommitteeshallbeasprescribedn
the Codeof Conductincorporatedn Scheduldl of
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this Constitution.

(iv) Thetenureoftheoffice bearerglectechttheAll
India Conferencahallordinarilybethreeyearsand
may be exrtendedonly by threemonthsin caseof
unavoidablesircumstanceandexigencies.On the
expiry of thetermof threeyearsor threeyearsand
threemonthsasthecasemaybetheoffice bearerso
electedshallceasdo betheoffice bearers.

(v) anysubjechotontheagendanaybeconsidered
with theapprovaloftheChair.

A.(ii)) Special Conference:-A SpecialConference
may be convenedon the recommendatiorof the
CentralWorking Committeeor onrequisitionmade
by notlessthantwo thirdsof theCircles.

A. (iii) Noticefor Conference/Spl. Conference:-
Noticefor holdingthe Conferenceshallbeissuedat
least45 daysbeforethedateof commencemeraf the
Conference.In thecaseof SpecialConferencehe
notice shall be issued20 daysprior to the dateof
commencemertftheSpecialConference.

A. (iv)(a) Delegates:- TheCirclesshallbeentitledto
send delegateswho must enjoy the primary
membershipf the ITEF on the following basisto
attendthe Conferencendeachsuchdelegateshall
payasumof Rs.100/-asdelegatdee.Onedelegate
for every200 memberr partthereofprovidedthe
partis 100 or more, subjectto a minimum of one
delegatdor eactCircle.

A(iv) (b) Thenumberof delegatesor theAll India
Conferencewill be determinedon the basisof the
paidup membershigrenewafees)of theconcerned
circles.EachCircle shall be entitled to deputeone
delegatdor every20(paidupmembersr partthereof
providedhepartis 100or moresubjectotheminimum
of onedelegatdor eactrircle. TheCHQ Secretariat
onthebasiofthepaidupmembershighall intimate
the numberof delegate®ntitled to be sentby the
concernectircles prior to the All India Delegates
Conference.Thedelegatesvill normallybeselected
fromamonghemembersftheCircleSecretariat In
thecaseof thoseCircleswheretheentitlednumberof
delegategxceedshe numberof office bearersthe
CircleWorkingCommittee/Executiv€ommitteeshall
beentitledto electthenumberof extradelegateom
amonghememberofthel TEF of thatCircle.



NOTE : Everydelegaténcludingthe CHQ
Officebearershallhavethevotingright. In thecase
of thoseCircles who have chosento deputefewer
delegateghanit is entitledto, the Circle General
Secretaryshallhavetheright to castthevoteof the
absentealelegates.

A.(v)  Voting power :- Thevoting powerof each
Circle/Regiorshallbefixed on thebasisof onevote
for every 200 fully subscribedand renewed
membershipr partthereof providedthepartis 100
or more,subjectto a minimum of onevotefor each
Circle. Thevotingright of eachCircle/Regiorshall
be exhibited prior to the commencementf the
election. Thedecisionof the Committeecomprising
of Secretarseneral, FinanceSecretargndAuditor
shallbefinal toresolvehedisputdf anyarisingfrom
theexhibitedvotingright.

A.(vi)  Quorum:- Thequorumfor theConference/
SpecialConferenceshall be 15% of the entitled
delegatesprovided however,that atleasthalf the
numberof Circlesare represented.For adjourned
meetingnoquorumwill berequired.

Article X B.(i) Central Working Committee:- It
shallconsisbftheCHQSecretariatnembersandthe
Circle Secretariesr anyother Circle Office bearer
duly authorisedby the Circle Secretaryn casehe/
she is unableto attendthe Central Working
Committeemeeting.

B(ii) CentraMorkingCommitteeshall meetoncen
sixmonthordinarilyandmorefrequentlyif necessary.
A clear15daysnoticeshallbegivenfor themeeting
which period maybereducedo 7 daysin caseof
emergency.

B(iii) If it isnotpossibld¢o convenaCentraMorking
Committeemeetingfor any reasonthe Secretary
Generalmaycirculatehematteramonghemembers
oftheCentraMorkingCommitteeand recordaminute
basednthemajoritydecisiorof thememberofthe
CentraMorkingCommittee.

B(iv) In betweenthe session®f the Conference,
the CentralWorking Committeeshall exercisethe
powersof the Conferenceenumeratedn clause
(e),(g),(h)ofArticle (1X) (A) (i) andthefollowing :
B(iv)(a) to decideuponsuspensionexpulsionand
otherdisciplinaryactionagainstanymembetrof the
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ITEF, on the basisof the reportof the Secreatry
General.

B(iv)(b) Totakeafinal decisioronanyorgnisational
or electiondisputein the Circle or Regionson the
basisof the reportof the SecretaryGeneralas
providedfor in Artcile IX C (V) and(d).

B(iv)(c) In the eventof any disputein the Circle/
Regionwherebythefunctioningof Circle/Regioris
impairedto appointan Adhoc Committeewith
delegatedhowersof the Circle/Regionasthe case
maybefor a periodnotexceedingix monthsasper
thereportofthe Secretargsenerahsprovidedfor in
Article IX (C)(V) (c)and(d).

B(iv)(d) The decisionof the Central Working
Committee in the matters referred to the
clausesB(iv)(bandB(iv)(c) aboveshallbefinal and
bindingonall concerned.

B(iv)(e) Todecideupontheformationandmodalities
of CirclesandRegionsandtheirfunctioning.
B(iv)(f) In the eventof anyvacancyarisingin the
Secretariaincludingthepostof Auditor, Chairman
Election Commissionand ChairmanDisciplinary
CommitteetheCentraWorkingCommitteeshallhave
thepowerstofill in suchvacancyby co-option.
B(v) Quorum:- ThequorumoftheCentral
WorkingCommitteeshallnotbelesshan1/3rdofits
strength. For adjournedmeetingno quorumis
required.

B(vi) Voting Power :- \oting shallbeonthebasisof
onevotefor everyCenralVorking Committeenember.
In caseof atie, the Presidenshall havea casting
vote besideshis own.

In betweenthetwo CentraMorkingCommitttees
theCHQ SecretariabftheFederatiorshallmeefrom
time to time and take necessaryecisionfor the
smoothfunctioningof the Federation.It will issue
necessaryirectionsto the Circlesto ensurethe
complianceof the provisionsof this Constitution,
the decisionstaken at the Central Working
Committees/Conferenaesthe casemay be. Such
directionswill becompliedoytheCircles.

C.(i) Secretariat :- It shallconsisf (a) Presidengb)

ThreeVice Presidentqc) SecretaryGeneral(d)
Additonal Secretary(e) Two Joint Secretariegf)
FinanceSecreatryg) FourZonalSecretariegh) two



AssistantSecretaries.

C(ii) All the membersof the Secretariat shall be
primarymembersfthel TEF.

C(iii) All Secretariatnembershallbeelectecbythe
Conferencewith their consentto be expressedn
writing thoughtheymaynotbephysicallypresentt
theConference.

C(iv)(2) ThePresidentSecretaryseneralOne Joint
Secretaryand two electedAsstt. Secretarieshall
representTEF atthe DepartmentaCouncil, JCM,
Ministry of FinanceandtheSecretaryseneralshall
representhel TEF attheNationalCouncil JCM.
C(iv)(2) Oneof the Vice Presidentsand oneof the
AssistantSecretarieareto be electedfrom among
the Gr.D / Notice Serversand Record Keeper
delegates.

C.(iv)(3)In the exigencyof work, the Presidenin
consultationwith the SecretaryGeneralshall have
thepowerdo nominateanymembeiof thel TEF (not
exceedingsix at any time) to act as Assistant
Secretaried hepersonsonominatedshallhavethe
righttoattendtheAll Indiadelegatesonferencéut
shall haveno voting right at all at the Conference
unlesgheyareelectedasa delegatédy anycircle.
C(v) Powersand Functionsof the membersof the
Secretariat :-

C(v)(a) The Presidentshall presideover the
Conferencandthemeeting®f the CentraMorking
Committee. In all mattersof proceduregheruling
givenbythePresidenshallbefinal.

C(v)(b) TheVice- PresidentshallassisthePresident
in hiswork. In theabsencef the Presidentpneof
theVice Presidentshallpresideandin theabsence
ofthePresidenaindtheVice Presidentanymember
proposedgelectedand presentin the meetingwill
presideoverthemeeting.

C(v)(c) The SecretaryGeneralshall be the Chief
Executiveofthel TEF. Heshallcarryoutthemandate
oftheConferencandthe CentraMorkingCommittee.
Heshallconductall correspondencegpresentations
with the authoritiesconcernedprepareall reports
and returns, sign papersand chequesjssuepay
orders,maintain all records,convenethe Central
Working Committeeand the meetingsof the
ConferencenderinstructionftheCentraWorking

Committee,and do suchother things as may be
necessaryrom time to time. Betweenthe two
meetingof the CentralWorking Committeehewill
actonmattersof vital importanceonthebasisof the
majority decisionof the membersof the Central
WorkingCommitteeobtainedunderArticle IX B (iii).
HeshallbeallowedanimprestcashofRs.2,000/-and
shall renderaccountdor the sameto the Finance
SecretaryHewill alsohavepowergoincurexpenses
ofrecurringcharacter.

C(v)(d) In caseof any disputearisingamongthe
member®ftheSecttoramonghe CentraMorking
CommitteenembersramongnembersftheGeneral
Body of anyCircle/Regionthe SecretaryGeneral
shall have power to convenea meetingof the
disputant®rtheirrepresentativeandsubmitareport
with his recommendatiorio the Central Working
Committeewhich shall be convenedfor taking a
decisionin thematterfor resolving thedispute.
C(v)(e) TheAdditional Secretaryshall assistthe
Secretargseneraln thedaytodayfunctioningofthe
Federation.In theabsencef Secretaryseneralhe
shallfunctionasSecretarysenerabftheFederation
C(v)(f) TheJdointSecretarieshallassistheSecretary
Generahndshallcarryoutthefunctionsassignedo
thembytheSecretariafromtimetotime. Oneofthe
JointSecretarieshallrepresentheFederatiorin the
DepartmentaCounciloftheMinistry of Finance.
C(v)(g) The FinanceSecretarghall beresponsible
for the maintenanceof accountsand will be
responsibleo the CentralWorking Committeefor
renderingaproperaccounpfthemoniesvestedwith
him. HeshallkeepanimprestcasiofRs.2,000/4with
the SecretaryGeneral He shallrenderthe audited
acountsto the meetingof the Central Working
CommitteeandtotheConference.

C(v)(h) TheAsstt. Secretarieshall function under
thedirectionoftheSecretaryGenerahdtwoofthem
asdecidedbytheAll IndiaDelegate€onfenceshall
representheFederationn theDepartmentaCouncil
of theMinistry of Finance.

C(v)(i) TheZonalSecretarieshallbedesignate@s
Zonal SecretaryNorth, West,EastandSouth. The
following Circlesshallcomeunderthejurisdictionof
therespectiveZones:



North :- Circle/Regiongunctioningwithin
the Statesof Delhi, Punjab,Haryana,Himachal
PradeshJammu& Kashmir, Chandigarh(UT),
RajasthaniMadhyaPradestandUttar Pradesh.

West :- Circles/Regiongunctioningwithin
theStateof MaharashtrandGuijrat.

Eagt :- Circles/Regiongunctioningin the
Stateof WestBengal AssamBihar, Orissa,Tripura,
Manipur, Nagaland,Mizoram, Meghalayaand
ArunanchaPradesh.

South :- Circles/Regionfunctioningwithin
theStatef Karnatakakerala, TamilnaduAndhra
PradeshzoaandPondicheryUT).

TheZonalSecretarieshallco-ordinatehe
activitiesof theCircles/Regiongvithin thezonesand
shallreportto theSecretargenerahndassishimin
thedischargeof his duties.

ArticleX. Organisationand M anagement of Circles
with mofussil units:-

A(i) TheCircleHeadQuartersvill normallybeatthe
placevhergheCadreContrallingCCITs arestationed.
Wherever Association/Unionexist presently
representinGr.D andC employeeseparatelyCircles
will beformedonthatbasis. Thelist of Circleswith
its HeadQuartergs annexe@asAnnexureB.

A(ii) Circle Delegate Conference:- CircleDelegates
Conferencavill besupermeleliberativebodyfor the
managemerdftheaffairsof therespectiveCircles. It
shall consistof Circle Office bearersand other
delegategiuly electedby the respectiveRegions/
BranchesTheCircleConferencehallordinarilymeet
oncein two years.However,the Circle Working
Committee/ExecutiveCcommitteemay extendthe
tenureof office by a periodnot exceedind® months
on accountof unavoidablesxigencies. The Circle
Conferencavill :-

A(ii)(a) Considerandadoptthe reportofthe Circle
Secretaryand Audited Statmentof accountof the
Circlesumbittecbnapprovabfthe Circle Executive
Committee.

A(ii)(b) To electOffice bearerqCircle Secretariat
Membersand/orExecutiveCommitteememberfom
amongthe delegatesand appointan Auditor and
ratify theappointmenbftheElectionOfficer.
Note:Thetenureof the office bearersso electedat
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the Circle Conferenceshall normally be two years
extendabléby anotherthreemonthsin the caseof
umavoidablesircumstanceandexigenciesOn the
expiryof thesaidtermof two yearsor two yearsand
threemonthsasthe casemaybetheyshall ceasdo
bethe office bearer®fthe Circleconcerned.
A(ii)(c) Consideanddecideuponthematterseferred
bytheCircle ExecutiveaCommittee.
A(ii)(d) To suspendasa measuref disciplineany
Office bearerviz. the membersf the Circle Secit./
RegionalSectt/BranctSecttor any memberof the
ITEFoftheconcernecircle.
A(ii)(e) To pasgesolutionson demands/problems.

Note :- (1) Resolutions proposed to be
movedattheCircleDelegateConferencshouldreach
theCircle Secretaratleast20daysin advance.

(2) Electionsshallbeheldby Secreballot.

(3) The Circle DelegateConferenceshall
appointanElectionCommissiorconvenorandsuch
othermembergo conducttheelectiondromamong
the primary members of the I TEF of the concerned
Circle.
A (iii) Spl. Circle Delegate Conference:- A Special
Circle Delagate€onferencenaybeconveneatthe
recommendatioaf theCircle ExecutiveCommitteedr
on requisitionmadeby not lessthan 2/3rd of the
branchandRegionalSecretariesr attheinstanceof
thelTEFCHQ,NewDelhi.
A(iv) Noticefor the Circle Delegates Conference/
Special Circle Delegates Conference :-Thenotice
for theholdingof Circle Delegate€onferencehall
be issuedalteast30 days before the date of
commencemermtf theConferenceln caseof Special
CircleDelegate€onferencéhenoticeshallbeissued
14daysprior tothedateof commencemeraf Special
CircleDelegateConference.
A(v) Delegates :- The Branches/Regionshall be
entitledto senddelegatesyhoareprimarymembers
ofthelTEF onthefollowing basigoattendheCircle
Delegate€onferencandeachdelegateshallpaya
sumof Rs.100/-asdelegatdee:

Onedelegatdor every20 memberr part
thereof providedthe partis 10 or moresubjectto a
minimim of onedelgatdor eachBranch.Nothingin
the foregoingprovisionshall preventthe Branches



from deputingfewer delegateshan entitledto. In
that casethe branchsecretaryshall be entitled to
votefor andon behalfof theabsenteelelegates.
NOTE: 1. Notwithstandinganything
containedn Article XA(V), theCircle Conferencef
thefoillowing circlesshallbecomposeafdelegates
for everylOmembers:
1.All GroupD CirclesexceptWestBengal
Gr.DCircle,2KarnatakeCircle,3.KeralaCircle,4.Orissa
Circleand5 RajastharCircleGr.C.
2.TheCircleSecretariashalldeterminghe
numberof delegateeachbranchis entitledto depute
to the Circle DelegateConferenceon the basisof
every20paid upmembershipTheCircle Secretariat
of thosecircles mentionedin Article IXA(v) will
determinghenumberof delegatéen thebranchef
thosecircleson the basisof paidup membershigat
therateof onedelegatdor everylOmember.
3.Inthecasefbranchesvherethepaidup
membershifs 20,theBranchSecretarghallbethe
delegateto the Circle Conference. If the paid up
membershigds 40, then Branch Presidentand the
BranchSecretarghallbethedelegatefor theCircle
Conferenceln thecaseof thosebranchesvherethe
membershigs 60/80,theBranchTreasureandthe
Branchit.Secretaryshabethedelegates theCircle
Conferencén thatorder. In respecbfthoseébranches
where thepaidup membershigxceed80, Branch
GeneralBody shall decidethe namesof the extra
delegatethebranchs entitledto deputetotheCircle
Conferenceln determininghenumberof delegate
eachbranchis entitled to deputeto the Circle
Conferencéhepartbeyondhemultiplesof 20 shall
beignoredf thesaidpartis lessthan10andshallbe
countedas?20if thesaidpartis morethanl10. In the
caseof branchesnentionedunderNote-1of Article
XA(v), the words'10', '20','30"and '40' shall be
substitutedn placeof'20','40'and'60/80'mentioned
suprain this clause. In the caseof thesebranches
thepartexceedind will betreatechsl0andlesghan
5shallbeignored.
A(vi)(@) Vatingpower :-\bting powerin eachRegion/
Branchof thecirclesotherthanthosementionedn
Notel of Article XA(v) shallbefixed onthebasisof
onevotefor every20fully subscribednembershir
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partthereofprovidedthatpartis 10or moresubject
to aminimumof onedelegatdor eachbranch. The
votingright of eachbranchshallbeexhibitedprior to
thecommencementf election. The Circle Office
Bearershallbethedelegatesf the Circle delegate
Conferenceas specifiedin Art.XA(ii) of the
Constitution. They will havethevoting rightsatthe
Conferenceat the rate of one vote for eachof the
CircleOffice Bearers.

A(vi)(b): Voting of eachregion/branclin thecaseof
thosecirclesmentionedn notein Article XA)V) shall
befixed on the basisof onevote for every10 fully
subscribedmembershipr partthereofprovidedthe
partis 5 or moresubjectoaminimumof onedelegate.
A(vii) Quorum :- Quorumfor the Circle Delegate
Conference/Speciélircle Delegate€onfenceshall
be 15% of the delegatesentitled to attendthe
Conference Howeverfor theadjournedneetingho
quorumwill berequired.

B.(i) Circle Executive Commitee:- It shallconsisof
Circle SecretariatkegionalPresidentandSecretary
andBranchSecretaries/Branalepresentativasthe
casemaybe or a memberelectedasthe Executive
CommitteenembenftheCircle ExecutiveCommittee
bytheCircle Conferencasthe casemaybe.

B.(ii) CircleExecutiveCommitteeshall meetoncen
six monthsordinarily and more frequently if,
necessaryi clear15 daysnoticeshall be given for
themeetingwhich periodmaybereducedo 7 daysn
caseof emergency.

B.(iii) TheCircleExecutiveaCommitteeshallexercise
thefollowing powers

B.(iii) (a) Totakeappropriatedecisiongo carry
outthedirectiveoftheITEF CHQ.

B.(iii)  (b) To takeappropriatedecisionto pursue
thelocaldemand®ftheemployeesf theCircle.
B.(iii) (c) To decideupon suspensiorof any
memberof the ITEF of the concernecCircle onthe
basisof thereportsubmittecbytheCircle Secretary.
B.(iii)  (d) Intheevenibfanydisputen anyBranch
oftheconceredCirclewherebythefunctioningofthe
Branchisimparied to appointanAdhocCommittee
with delegategbowersof theBranchfor aperiodnot
exceedinghreemonths.

B(iv) Quorum :- Thequorumof theCircleExecutive



Committeeshallnotbelessthanl/3rdofits strength.
B.(v) Voting :- Voting shallbeon the basisof one
votefor everyExecutiveaCommitteemember.In case
of atie, theCircle Presidenshall havea castingvote
besideshis own.

C.(i) Circle Secretariat :- It shallconsisof (a)Circle
President(b) threeCircleVice Presidentdc) Circle
Generabecretaryd) CircleTreasurei(e) CircleJoint
Secretary,(f) Regional President,(g) Regional
Secretarpndanyotherpostf Officebearers/Sectt.
memberat the Circle/Regionalevel asdecidedby
theCircle Conferenceonvenedmmediatelyafterthe
adoptionof this Constitutionwith the approvalof
thel TEF CHQCentraMorkingCommittee.

C(ii)All member®ftheCircleSecttshallbeprimary
membersfthel TEF oftherespectiveCircles.
C(iii) Al member®fthe Circle Secretariatexcept
theRegionaPresidenandRegionalSecretaryshall
be electedby the Circle Conferencahroughsecret
ballot.

C(iv) Thememberf the RegionalCouncil, JCM
shallordinarilybefromamongheCircle Secttoras
decidedytheCircleConferenceHoweverthenames
sodecideduponwhoshall representheCirclein the
Regionalcouncil, JCM shall be forwardedto the
concernedauthoritiesunder the signatureof the
Secretargseneral| TEF.

Note :- In the caseof compositeCircles
consistingof group C & D the no. of posts
exclusivelyto befilled up from amongthe groupD
membershallbedecidedytheCircle Conferencén
its first sitting onthe adoptionof this Constitution.
C(v) Power and functionsof Circle Sectt. :-

C(v)(i) Circle President :- Heshallpresideoverall
meetingsof the Circle and shall exercisegeneral
supervisioroverthework of theCircle.

C(v(ii) Circle Vice Presidents :- Theyshall assist
the Presidentn thedischargeof his dutiesandany
of them shall act as Presidentin the absenceof
President.

C(v)(iii) CircleGeneral Secretary :- Heshallbethe
Chief ExecutiveoftheCircleandshalladministethe
affairsoftheCircleunderthecontrolanddirectionof
theCircle Delegate€onferencandthedirectionof
CHQ.
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He shall have the powersto incur an
expendituraotexceedindrs.1,000/-atatime. He
shall conductall correspondencef the Circle. He
shall maintainregisterof membersprepareannual
reports,conveneall the meetings keepminutesof
the proceedingghere of and perform such other
functionsasmaybe entrustedo him by the Circle
ExecutiveCommittee.

C(v)(iv) Regional President :- Heshallpresideover
all the meetingsf the Regionandshall exercisea
generabkupervisioroverthework of the Region.
C(v)(v) Regional Secretary :- Heshallbethe Chief
ExecutiveoftheRegion.Heshalladministetheaffairs
of theRegion. He shallhavethe powerso examine
the accountsand recordsof the Branchescoming
undertheRegion. Heshallco-ordinatedheactivities
oftheBranchesindertheRegion.Heshallactasthe
link betweenthe Branchedn the Regionandthe
CircleHeadQuarters.

C(v)(vi) Circle Joint Secretary :- Heshallassisthe
Circle Secreatanandattendto the dutiesassigned
by the Circle ExecutiveCommittee. He shallactas
Circle GeneraBecretaryin theabsenceftheCircle
GeneralSecretanandtheRegionalSecretaries.
C(v)(vii) Circle Trasurer :- Heshallberesponsible
for the maintenacnceof accountsand will be
responsibldéo the Circle ExecutiveCommitteefor
renderinga properaccountof the moniesvestedn
him. Heshallkeepanimprestcastof Rs.1,000/-with
the Circle General Secretary. He shall renderthe
audited accountbefore the Circle Delegates
Conference.

C(v)(viii) Regional Treasurer :- He shall be
responsibldor the co-ordinationand collection of
subcriptionfrom themembersfthe Regionthrough
Branch Secretariesind monitor and supervisethe
regularremittancef the shareof subscriptionto
theCircle/RegiorandCHQ.

Article XI.

A. Organisation and Management of
Regions: with moffusil units:-
A(i) TheRegionaHeadQuartersill generallybeat
the placewherethe office of the Commissioneiof
Income-tax (without CadreControllingfunctions)



aresituated. However,eachCircle after discussing
the matterin the Circle Conferenceto be held
immediatelyafter the adoptionof this Constitution
shalltakedecisionin thisregardafterconsideringhe
geographicalpgistical,practicalandorganisational
problemsof the Circle and form the Regions
accordingly.
A(ii) Regional General Body Meeting :- It shall
consistof all memberof the Regionandshallmeet
oncein 2 yearsextendabldy 3 monthsonthebasis
ofthedecisionof theRegionaM/orking Committee/
ExecutiveCommitteemeetingasthecasemaybeon
accounbfunavoidablexigenciesEverymembemill
haveonevote each. The Generabodyshall ratify
theElectionOfficer's report.Ortheexpiryoftheterm
theoffice beareraill ceasdo betheoffice bearers.
Note: The term of office of the office bearersso
elected shallnormallybetwo yearsextendabldy
anotherthreemonthsin the caseof umavoidable
circumstanceandexigenciesOn the expiry of the
saidtermof two yearsor two yearsandthreemonths
asthe casemaybetheyshall ceasdo bethe office
bearereftheCircleconcerned.
A(iii) Regional Executive Committee :- It shall
compriseof (a) Regional President(b) Regional
Secretaryc) RegionallreasureandanyotherOffice
beareror membersand the Branch Secretaries/
RepresentativessmaybedecideduponbytheCircle
Conferencethat will be held immediatelyon the
adoptionof this Consititution.
TheRegionaExecutiveaCommitteeshallbe
electedfrom amongthe membersof the Region
throughsecretallot. Forthepurposenf conducting
election, the Regional ExecutiveCommitteeshall
appointanElectionCommissiorConvenomrndsuch
othermemberdromamong the primary membersof
the I TEF of the concerned region toassishim andto
conductthe election.
A(iv) TheRegionaExecutiveCommitteeshallmeet
oncein six monthsordinarilyandmorefrequentlyif
necessaryA clear15 days noticewill begivenfor
the meetingwhich periodshallbereducedo seven
daysin caseof emergency.
A(v) TheRegionaExecutiveaCommitteeshallexercise
thefollowing powers
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A(v)(a) to takeappropriatalecisionto carryoutthe
directivesofthel TEF CHQandCircle.

A(v)(b) to take appropriatedecisionto pursuethe
local demand®f theemployee®fthe Region.
A(vi) Quorum:-ThequorunoftheRegionaExecutive
Committeeshallnotbelessthanl/3rdofits strength.
A(vii) Vating :- The voting shallbeonthe basisof
onevotefor everyExecutiveCommitteeviember. In
casef atietheRegionaPresidentvill haveacasting
vote besideshis own.

A(viii) Regional Secretariat :- It shall consistof
RegionaPresident/Regiondice Presidentkegional
SecretaryRegionalJoint Secretariesind Regional
Asstt. SecretariesRegional Treasurerand Asst.
Treasureandsuchotheroffice Bearerssis decided
upon by the Circle Conferencethat will be held
immediatelyafteradoptionof this Constitution.
A(ix) Powersand functionsof Regional Sectt :- The
powersand functions of the Regional President,
RegionaSecretarand Regionallreasurearestated
in Article X C (iv) (v) and(viii) respectively. The
other membersof the Regional Secretariatshall
normally assistthe principal Office bearersofthe
region in thedischargef their functionsand
shallcarryoutthefunctionsentrustedo thembythe
RegionaExecutiveaCommittee.

Note:- TheRegionaExecutiveaCommittee's
setup, its powerandfunctionsmayvaryfrom Circle
toCircle. TheCircleConferencavhich shallbeheld
immediatelyafter the adoptionof this Constitution
shall decideupontheissuefor incorporationasan
annexureto this Constitution. Thelist of Region
shallalsobeannexedothisConstitutionasand
whentheyarefinalisedbytherespectiveCircles.

Article XII. A .Organisation and Management of
Branches.

A(i) Branch ExecutiveCommittee:- Thereshallbea
BranchExecutiveCommittedor eachof theStation
where Income-taxoffice is located. The Circle
Conferencéo beheldimmediatelaftertheadoption
of this Constitutionshalldecideuponthenumberof
Branchasin eachCircleasperthegeographicand
organisationalequirement.TheBranchExecutives
shall consistof the Branch Secretariatand a



Committeememberfor every25 primarymembers
electedrom amongthemember®fthe ITEF of the
concernedBranchthrough secretballot or at the
Annual GeneralBody meetingof the Branch. The
tenureof theBranchSecttshallbefor aperiodofone
yearextendabléby threemonthsasdecidedby the
BranchExecutiveCommitteeandtheyshallceas¢o
betheBranchofficebearersntheexpiryofthetenure
of oneyearor oneyearandthreemonthsasthecase
maybe.

A(ii) BranchGeneraBodymeetingshallconsistof
all primarymembersftheBranchandshallmeebnce
in ayear,extandabléythreemonthsonthebasisof
suchdecisionby the BranchExecutiveCommittee.
The Branch GeneralBody meetingwill electthe
BranchExecutiveCommitteeandthe BranchSectt.
Everyprimarymembemwill haveonevote.

A(vi) Power sand functionsof the Branch Secretariat

and Branch Executive Committee :- (a) Branch
President He shallpresideoverall themeetingof
theBranchExecutiveaCommitteeandBranchGeneral
Bodymeeting.

(b) BranchSecretaryHeshallbetheChief
Executiveof the Branchand shall administerthe
affairs of the Branchand carry out the directions
receivedrom Region/Circle/CHQHeshallconduct
all correspondenasf theBranch. He shallmaintain
registerof membersprepareannualbranchreports,
convenall meetingskeepminutesoftheproceedings
thereofanddosuchotherthingsasmaybeentrusted.

(c) BranchTreasurerHeshallberesponsible
for collectingthe subscriptiorfrom the memberf
thel TEF asalsotheadmissiorfeefrom theprimary
membersindarrnagdo remittheduesotheRegion/
Circle/CHQ. Besidesheshallmaintaintheaccounts
of the Branchand presenthe sameto the Branch
Executive Committeeand Branch GeneralBody
meeting.

(d) BranchExecutiveCommitteeshall be
responsibléo takeappropriatestepgo carryoutthe
directionsreceivedfrom the Region/Circle/Central
HeadQuarters.

Article XI11.
Organisation and Management of Circles

with no moffus| units:-

A(i) Circle General Body Mesting:- CircleGeneral
Bodymeetingshallbethe Supremeleliberativebody
for managemerndf theaffairsof therespectiveCircles.
It shall consistof Circle Office bearerandgeneral
membergfthatrespectivi€ircle. TheCircleGeneral
Bodyshalbrdinarilymeetoncan two yearsHowever,
theCircle ExecutiveaCommitteeshallhavethepowers
to extendhetenureperiodof 2 yearsdoy 3 monthsn
caseof unavoidableexigency. The Circle General
Bodywiill :

(a) consideandadopthereportoftheCircle
Secretargndauditedstatemendf account®f Circle
submittecbythe Circle ExecutiveaCommittee.

(b) to electOffice Bearersandmemberof
theExecutiveCommitteghroughsecreypallot.

(c) toappointAuditor andElectionOfficer.

(d) toconsidelanddeccideuponanymatter
as may be referredto by the Circle Executive
Committee;

(e) toexpressoconfidenceor suspenény
Office bearetor primarymembeiof thel TEF of that
Circleasadisciplinarymeasure.

Note :- Resolutiongroposedo bemoved
attheCircle GeneraBodymeetingshouldreachthe
Circle Secretaryat least20 daysin advanceof the
CircleGeneraBodymeeting.

Note (ii). The tenureof office bearersso
electedshall normally be two yearsextendableby
three monthsin unavoidablecircumstancesind
exigenceis.Theyshallceasdo bethe office bearers
ontheexpireof thetenureof two yearsor two years
andthreemonthsasthe casemaybe.

A(ii) Circle Spl. General BodyM meeting :- Special
CircleGeneraBodymeetingmaybeconvenedtthe
recommendatioaf theCircle ExecutiveaCommitteeor
on the requisition madeby 30% of the general
members.

A(iii) Noticefor theCircleGeneral Body/Spl. Circle
General Body Mesting :- Thenoticefor theholding
of CircleGenearBodyMeetingshallbeissuedatleast
30daysbeforethedateof commencemertdf General
Bodymeeting.In caseof SpecialCircleGeneraBody
meetinghenoticeshallbeissuedl5daysprior tothe
dateof commencemeratf SpecialCircle GeneraBody
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Meeting.

A(iv) Vating :- EverylTEF membemvorkingin the
Circleshallhaveonevote.

A(v) Quorum :- Quorumof theCircle GeneraBody
meetingshallbe1/5thofthetotal membershipfthe
Circle. Howeverfor theadjournedneetinghoquorum
shallberequired.

B.(i) CircleExecutive Committee:- It shallconsisbf
CirclePresidentCircleVice PresidentsCircleGeneral
Secretary,Circle Joint Secretary,Circle Asst.
SecretariesCircle Treasureiandsuchother Office
bearersasdecidedby the Circle Gl. Body meeting
held immediately after the adoption of this
Constitution. TheCircle Secretariasetupasdecided
by the Circle GeneralBody Meeting shall be
incorporatedo this Constitutionin the form of an
annexure. It alsoshall have Committeemembers
besideshe Secretariatnemberselectedromamong
themembersftheCircleandthereshallbeonesuch
executivemembeifor everyl00TEF memberin that
Circle or as decidedby the Circle GeneralBody
Meetingasthe casemaybe.

B(ii) TheCircle Executiveshallhavethe following
powersandfunctions:

(a) totakeappropriatelecisiorto carryout
thedirectiveofthel TEF CHQ.

(b) to take appropriatedecisionto pursue
thelocaldemand®ftheemployeesfthatCircle.

(c) to takesuchotherdecisiongncidental
for theadministratioroftheCircle.

(d) to decideupon suspensiorof any
memberof the ITEF of the concernedCircle asa
disciplinarymeasure.

B(iii) Quorum :- Quorumof the Circle Executive
Committeeshall not be lessthan 1/3rd of the
Committeestrength.

B(iv) Voting :- Thevoting shallbeonthebasisof one
votefor everyExecutivemember.In thecaseof atie,
the Presidenshallhavethe castingvotebesidesis
own.

B(v) The Circle Executive shall decide the
organisationalstructureof Branchesas per the
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requirementof the Circle concernedand such

Branchesshall have the power and functions as
detailedin Article XII(A) (iii). The list of such
Branchessandwhenfinalisedshallbeincorporated
as an annexureto this Constituion. The Circle

Conferencewill take decisionin the matterin the
Conferencehatwill be heldimmediatelyafter the
adoptionof this Constitution.

ArticleXIV. Allocation of subscription :- The
amountof subscriptiorandthe modeof remittance
to the Circle and RegionalHead Quartersand the
permissibleextentof retentionby the Branchestc.
shallbedecideduponbytheCircle Conferencevhich
will be heldimmediatelyafter the adoptionof this
Constitution. However, it will be subjectto the
conditiondgmposedunderArticle VII Ibid.

Article XV. Application of funds:-

Theapplicationof fundsof the ITEF shall
beasunder:

(a) meetingexpensesf theOffice Bearers
onforeignservice.

(b) payment of expensesof the
administratioroftheaffairsofthel TEF atCHQ,Circle,
RegionandBranch.

(c) upkeepof the journal or any other
periodical®ofthel TEF.

(d) paymentsn furtheranceftheaimsand
objectsof the I TEF.

(e) thefundsshallbedepositedn theBank/
Banksandshallbeoperatedythe Secretargeneral
or FinanceSecretaryathe CHQ, Circle General
Secretaryand Treasurer,Regional Secretaryand
TreasureBranchSecretarandTreasureof Circle,
RegionandBranchrespectively.

Article XVI.

On adoptionof the audited statementof
accountand report by the respectiveCircle
Conference/Circl&eneraBodymeetingasthecase
maybethesameshallbesubmittedothel TEF CHQ.
Similarly the Regional Secretariesand Branch



Secretarieshall submitthestatementf account$o
the respectiveCircle Secretariesand Regional
Secretaries.

ArticleXVII. Accounting year :- It shallbethe
financialyeari.e. from 1stApril to 31stMarch,and
theaccounshallbeauditedeachyearbytheAuditor.
ArticleXVIII. Discipline:-

(i) The Conferenceshall be competento
takedisciplinaryactionagainstany memberof the
Secretariata delegatea memberof the Working /
ExecutiveaCommitteeandprimarymembeof ITEFfor
indulging in any disloyal conductand for actions
that maytantamounto injuring the interestof the
ITEF. TheConferencshallhavepowergo suspend
anyonefromtheprimarymembershipfthel TEFfor
a fixed periodof time or until reviewor expelasit
deemedit on the basisof the consideratiorof the
report placedby the CHQ Secretariabeforethe
Conference.

(i) In betweenthe two Conferencesuch
powersto take disciplinaryaction shall be vested
with the CentralWorking Committeesubjectto a
reviewbythe succeedin@onference.

(iii) TheCircle Conference/Circléorking
Committeeshallalsoexercisgpowerdo suspenn
ITEF memberincluding the Circle Sectt./Circle
ExecutiveCommitteeMemberdutwill immediately
reportthemattertothel TEF CHQfor furtheraction.

(iv) ThelTEF CHQSecretariashallcall for
explanatiorfromtheCHQSecretariavlember/Circle
SecrertariatMember/CircleExecutive Committee
member/CircleWorking CommitteeMember/and
membergtc toexplainhisallegeddisloyaltyor action
which is injuriousto theinterestof ITEF andshall
submita reportto the Conferenceor CHQ Working
Committeeor Secretariaimeetings,asthecasemay
be, recommendingctionwith reasonshereof. The
Secretarysenerakhallissuesuch noticeunderhis
signatureon behalfof the CHQ Secretariaseeking
explanationfrom the concernedndividual. The
Secretariashallconsideion meritssuchexplanation
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receivedfrom theindividual memberconcerned
beforeconfirmingor alteringthedecisiorof theCircle
Conference/Circl/orkingCommitteeasthecasemay
beor placingthesuggestionsfthe Secretariatothe
All IndiaConference.

(v) Noorderof suspensiorexplusioror any
otherform of disciplinaryaction shall be takenby
eithertheCircle/CHQConferenceCircle Executive
Committee/CentraWWorking Committeewithout
affording reasonablepportunityto the concerned
member.

ArticleXIX. Channé of communication :-
ThelTEF CHQaloneshallenterinto correspondence
andnegotiatiorwith theCentraBoardof DirectTaxes
or anyotherhigherauthoritiesof the Govt. of India.
TheCircle shallhavethechannebf communication
with therespective&€adreControlling CCIT/ClTsand
theRegionalCommitteawith theconcernelTsand
Brancheswith the Administrative Officers of the
respectivestations.

Article XX.

Dissolutionof theFederatiortanbedecided
uponby a SpecialDelegateConferencecalledfor
the purposeafter giving onemonthnoticeandby a
majority of threefourth of thedelegatepresentand
after making necessaryarrangementdgor the
distributionof theassetsindliabilities.
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Annexure-A
Application formfor admisson as
ITEF Member

(tobeobtained intriplicate)
1.Applicant'sName (in blockletters)
2. Designatiorin theoffice:
3. Dateof entryinto service
4. Officein whichemployed

5.EmploymentNo. if allotted.



6.Residentiahddress

| declarghattheparticulardurnishedabove
arecorrect. | agredo abidebythe Constitutiondis-
cipline,anddirectiveofthel TEF. | maybeenrolledas
amembenofthel TEF.

Station :
Date

Signature

(Tobefillid in bythelTEF Office Bearers)

Nameof theBranchin whichtheapplicant
isadmittedasaprimarymember

Nameof theRegion
NameoftheCircle

Receiptno.issuedo theapplicantfor
havingreceivedheadmissiorfee :

Signatureof theBranch/Region/Circle
Secretarasthecasemaybe

Forwardedtothe General Secretary, ITEF,
Manishinath Bhawan,
A-2/95, Rajouri Garden, New Delhi. 110027.
INCOMETAXEMPLOYEESFEDERATION,
NEWDELH]I - 110027.

-000-
(Submitted to the Boar d on 4thFebr uary, 2003)

Annexure-B
S.No. Nameof theCircle CircleH.Qrs.
1. ITEFAndhraPradesiCircle(Gr.C) Hyderabad
2. ITEFAndhraPradesiCircle(Gr.D) Hyderabad
3. ITEFNorthEasterrCircle Guwahati
4. ITEFBiharCircle(Gr.C) Patna
5. ITEFBiharCircle(Gr.D) Patna
6. [ITEFMumbaiCircle(Gr.C) Mumbai
7. ITEFMumbaiCircle(Gr.D) Mumbai
8. ITEFDelhiCircle(Gr.C) NewDelhi
9. ITEFDelhiCircle(Gr.D) NewDelhi
10. ITEFDirectorateCircle NewDelhi
11. ITEF GujaratCircle Ahmedabad
12. ITEFKeralaCircle Kochi
13. ITEFMadhyaPradesiCircle Bhopal
14. ITEFKarnataka& GoaCircle Bangalore
15. ITEF OrissaCircle Bhubaneshwar
16. ITEFPuneCircle(Gr.C) Pune
17. ITEFPuneCircle(Gr.D) Pune
18. ITEF NorthWestCircle(Gr.C) Chandigarh
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. ITEFNorthWestCircle(Gr.D) Chandigarh

. ITEFRajastharCircle(Gr.C) Jaipur

. ITEFRajasthaiCircle(Gr.D) Jaipur

. ITEFWesterrJPCircle(Gr.C) Kanpur

. ITEFWesterrJPCircle(Gr.D) Kanpur
ITEFEasteriJPCircle(Gr.C) Lucknow

. ITEFEasterrdPCircle(Gr.D) Lucknow

. ITEFVidharbeCircle(Gr.C) Nagpur

. ITEFVidharbeCircle(Gr.D) Nagpur

. ITEFWestBengalCircle(Gr.C) Calcutta

. ITEFWestBengalCircle(Gr.D) Calcutta

. ITEF TamilnaduCircle Chennai
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ELECTION RULES

I. The Mode of Election at the Apex Level.i.e.the
Central Head Quarters.

TheCentralOffice Bearer®fthelncome-tax
Employeed-ederatiorareto beelectedfrom among
the delegatesttendingthe Conferencehatis to be
heldaspertheprovisionsoftheConstitutionrnormally
oncein 3 years. TheSecretariabf the Federatiorof
the ITEF, CHQ shall meetafter the issuancef the
noticefor the Conferenceandshall decideuponthe
nameof the Chief Election Commissionerto be
appointedor theensuingerm.Thenamesodecided
shallbeplacedfor the consideratiorof the working
Committeeprior to theConferencdor its approval.
TheWorking Committee'éinal nominatiorto thepost
of ChiefElectionCommissioneshallbeplacedefore
theConferencéselffor consideratiomndapproval.
As andwhenthe Conferenceivesits assenfor the
nomination,the Chief Election Commissionerso
nominatedshalltakeoverthefunctionof conducting
theElectionsfor thevariouspostof office bearerst
theapexlevel of the Federation.The ChiefElection
Commissionesoappointedshall hold office till the
next ConferenceappointsanotherChief Election
Commissioner. The Chief Election Commissioner
appointedby the Conferenceis eligible to be re-
nominatedagain by the next Conference. The
Conferencés entitledto nominateanymembeiof the
ITEFasChiefElectionCommissioneasalsoaretired
membeofthel TEF.

TheSecretariadfthel TEF, CHQwill render
the following documentsto the Chief Election
Commissionefor theconducbf electionsattheapex
level:-

(@) Copyof the Constitutionincorporatinghe
amendmentsioved passe@ndapprovedill thetime
of conductingtheelections;

) Thelist of delegatesvith votingrights;

€)) Necessarysecretarialassistancdor the
conductof election;
4@ PlaceserviceofanylTEF membeor retired

membetoactasmembersftheElectionCommission
subjectotheapprovabftheConference. Theaumber
of member®ftheCommissiorshallnotexceedour
andoneofthememberatthediscretionof theChief
Election Commissionershall act asthe Member
Secretaryto the Commission.The members so
appointed shall also hold the office till the next
conferenceTheChief ElectionCommissioneshall
hold the election, if it beocmesecessary,through
secreballotonly.

5) The Chief Election Commissionershall
communicatehe delegateshe scheduleof election
i.e.thedateandtimefor filing nominationwithdrawal,
actualtimeof castingofvotes etc. While preparing
schedulgor electionthe Secretariabf the ITEF
CHQ will be consultedso asto ensurethe smooth
conductof theelection.

6) The Chief Election Commissionerafter
conductingthe electionthrough secretballot will
causecountingof votes.Necessarpermissionwill
beaffordedto thecandidatesr their representatives
to be presentat the time of countingof votesand
inspectthe ballot paperto verify its validity. The
Chief ElectionCommissioneshall alsodisposeof
anyobijectionthat mayberaisedduringthe process
of conductingthe electionas perthe provisionsof
the Constitutionof the ITEF . The Chief Election
Commissioneshall havetheright to reschedul®r
postponethe election as and when he feels it
necessargndunavoidable Hemay,if hedeemdit to
doso,referanymatterto the Conferencdor afinal
decision.

) During the conductof the election the
decisiontakenby the Chief Election Commissioner
shall be binding on all concernedsubjectto the
overridingauthorityof the Conferencendshallnot
be allowedto be questionedy anybody.

1 1. Functions of the Chief Election Commissioner and

the Members of the Election Commission.

The Chief ElectionCommissionerlandthe
MembersshallconstituteheElectionCommissiorof
thel TEF for theperiodfor whichtheyareelectedby
theAll IndiaDelegate€onferenceTheyshallabide
by the decisionsof the conferenceof the ITEF.and
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shallberesponsibldor the conductof the election
of office bearersittheapexevelandshallalso control
and supervisethe electionof office bearersat the
Circle/ Regional/Branchevels.TheCircle Election
Officer appointedythevariousCircle Conferences
GeneraBodymeeting/Regional/BrandBeneraBody
meetingshallwork underthe overallcontrolof the
ChiefElectionCommissione©nanymatteofdispute
arising from the election processat the Circle,
Regionaland Branchlevels,the decisiontakenby
theChiefElectionCommissioneattheapeXevelshall
be bindingandfinal. The Circle Election Officers/
Election Officers at lower levelsshall abideby the
decisioroftheChiefElectionCommissioner/Election
Commission.In casefanydoubin theinterpretation
of the provisionsof the Constitution,the Election
Officersatthefield formationsshallreferthematter
totheChiefElectionCommissioneandhisdecisions
shallbeaccepte@ndactedupon.The Chief Election
Comissioner, if so decided by the Election
Commission, may nominate any member of the ITEF
of theCircle/Region/Branch as the case may be to
replace any of the Election officers of the Circle/
Region/Branch nominiated by the Circle/
Region/Branch Conference/General Body mesting/
working./Executive Committee asthe case may beif
such election officers (election commission
convenors/members) do not abide by the directives
issued by the Chief Election Commissioner.

I LA.Period of retention of election documents.

The Ballot papersand other documents
concerningheelectionof office bearerattheapex
levelshallordinarilyberetainedor threemonthdrom
thedateof holdingtheelectionandin caseof dispute
for a further period asis deemedit by the Chief
ElectionCommissioner.

I1l. Mode of election and functions of the Election

officers at Circle levels.
0) Circleswith moffusilbranches.

The electionof office bearerof ITEF at
Circle level in respeciof thoseCircleswhich have
moffusil stations/branchess to be doneat the
delegatesconferenceof the Circle. The Circle

ExecutiveCommitteeshall nominateanymembeof
ITEFofthatCircletobetheCircleElectionOfficer.and
mayalso nominateoneor two membergo assisthe
Circle Election Officer. The membersand Circle
Election Officer togetherwill constitutethe Circle
ElectionofficeattheCirclelevel. Theirappointments
shallbesubjectoratificationbythe CircleDelegates
ConferenceTheCircle Secretariashallprovidethe
electionoffice with the nameof delegatesvho are
entitledtoattendtheConferencaspertheprovisions
oftheConstitutiorfor therespectiveCirclesand their
votingrights. TheCircleSecttshallalsoprovide the
information concerningthe variouspoststo which
the Electionsareto behold in the Conference.As
indicated in the caseof the Chief Election
Commissioneandthe membersthe Circle Elction
Officer andtheCircleElction Office shallalsoconduct
theElectionin themannerdescribedn parall above.
TheCircle ElectionOfficer andthe member®f the
CircleElectionOffice shalltakeappropriat&lecisions
in consonancwith theprovisionsof theConstitution
of the ITEF to disposeof the objectionsf any that
mayariseduringtheelection.All concernecdareduty
boundto abidebythedecisionoftheCircle Election
Officer. Thoseaggrivedbythedecisionof theCircle
Electionofficer shallhavethe rightto appeahgainst
thesaiddecisiontotheChiefElectionCommissioner.
TheCircle ElectionOfficer andthe member®f the
CircleElectionOffice shallholdtheofficetill thenext
ConferenceftheCircleconcernedTheyshallguide
superviseand control the Election Officers at the
Region/Branclevel. TheCircleElectionOfficer shall
drawtheElectionSchedulén consultatiorwith the
Circle Secretariafor the smoothconductof the
elections.Theyshallbeentitledto makechangesn
the scheduleasand whenit becomesecessary
The Circle Election Officer shall ensurethat the
electionsareheldin afreeandfair atmosphereThe
Circle ElectionOfficer shalldisposeof theappeald
againstanyof the decision®f the Regional/Branch
ElectionOfficersin accordancevith the provisions
of the Constitutionof thel TEF andtheseRules.

(ii) Circleswith nomoffusilBranches
The Circle Executive Committeeshall
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nominatetheCircle ElectionOfficer subjectothe
ratification bythe Circle GeneraBody.fromamong
themembersfITEFofthatCircle.Similarly, TheCircle
ExecutiveCommitteeshallalsoappointmemberso
assistheCircleElectionofficer subjectoratification
of the Circle GeneralBody meeting.  The Circle
ElectionOfficer andthemembersvhoconstitutehe
Circle ElectionOffice of the Circle sonominatedy
theExecutiveCommitteeandapporvedytheGeneral
Bodyshallholdtheofficetill theexpiryof thetenure
ofthetermof officebearersTheCircle ElectionOffice
shall holdelectionfor thepostin theCircleSecretariat
andtheExecutiveCommitteeMemberftheCircle.
TheCircleSecretariaghallintimatetheCircleElection
Officer, the posts to which the electionas per the
provisionsof the Constitutionof the ITEF is to be
held. TheCircle Election Office on receiptof such
information as also the list of memberswho are
entitledto castvotefromtheCircle GeneraBecretary
will drawupaschedul®f Electionprovidingadequate
numberofdaysfor filing of nominationwithdrawal
and campaignprior to the dateof election. The
expensesnvolved for the conductof the election
shallbemetbytheCircle Secretariat. Thpersonnel
deployedofunctionasPresidingandPollingofficers
in the pollong boothsshall be from amongthe
memberof ITEF who do not hold anypositionas
office bearerpr executivecommitteanembersfthe
circle and are not desirousof contesting the
election.TheCircle Secretariashallbeentitledtofix
nominationfee,securityDepositetc.asapprovedy
the ExecutiveCommitteeof the concernecircleto
meetthe ElectionexpensesThefundssocollected
will beatthedisposabf Circle ElectionOfficer and
on conclusionof electionthe Circle ElectionOffice
shallrendettheaccountso theCircle Secretariaand
remit the excessamountgeneratedo the Circle
Secretariatln orderto conductheelectionin afree
andfair atmospherandin asmootimannertheCircle
Election Officer may notify a procedurefor the
conducbf theElectionunderintimationto theChief
Election Commissioner. The Chief Election
Commissionereither suo-motuor on the basisof
representatioshall if deemnecessarymodify the
saidprocedureTheCircleElectionOfficer shallensure
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thattheentireelectiorprocesse.filing of nomination,
withdrawal cmpaigning pollingthroughsecreballot,
countingetc.,arecompletechormallywithin aperiod
of notmorethan25days. TheCircle ElectionOfficer
shallalsoadvisg¢hecandidat@ndotherparticipants
in the electionto conductthe campaigrin adecent
andculturedmanner. Theywill alsobeadvisedhot
todis-figuretheoffice premisesvith postersetc. The
electioin shall bethroughsecretballot. In caseof
any seriousobjection by any contenstant, the
electionresultsshallbedeclarednly with the prior
approvabftheChiefElectionCommissionerln case
the Circle Election Officer feelsthattherehadbeen
seriousriolationof therulesandprocedurén respect
of electionof anycandidatehe shallwithhold the
declaratiorof theresultsandreferthematterto the
ChiefElectionCommissionefor hisfinal decision.
On the basisof the decisiongiven by the Chief
ElectionCommissioneeithertheresultswithheldwill
be announcedr re-electionfor that postwill be
ordered.TheCircle ElectionOfficer will takeevery
effort to announcethe election resultson the
prescribedlateitselfandshallcommunicat¢hesame
tothemembershroughhisnotification

(INA.)Period of retentionof electiondocuments.

The Ballot papersand other
documentgoncerningheelectionof office bearers
attheCirclelevelshallordinarilyberetainedor three
monthsfrom the dateof holdingthe electionandin
caseof dispute for a further periodasis deemedit
bytheCircle Electionofficerl.

(v) Electionatthebranche/regiotevel
Themembersvorkingin thebranchesnd
regionsvhereverit is constitutedshallelecttheoffice
beareroftheRegionortheBranch,asthecasemay
be theBranch/RegiondExecutivaCommitteeanthe
delgatesfor the Circle Conference The Executive
Committeeothebranch/Regionshallnominatean
ElectionOfficer subjecto ratificationof theBranch/
RegionalGeneralBody meetingfor the conductof
electionof thebranch/regionTheBranch/Regional
Secretariatwill provide the Election Officer so
appointedwith thelist of membersvhoareentitledto



participateand vote in the election.TheElection
Officer soappointedytheexecutivecommitteehold
theofficetill theendofthetenureoftheofficebearers
of theBranchor RegionalSecretariat.TheElection
for the Regionat the Branchlevel caneither be by
secretballot or by raising of handsin the General
Body as is decidedupon by the GeneralBody
Meeting. Theelectionin caseof thosebranchesvith
morethan50 membershall beheldthroughsecret
ballot. Theproceduredetailedfor theelectionto be
held in the Circleswithout moffusil stationsshall
mutatismutandisapplyin respectof the Regions/
BranchesThe Election Officers at the Regional/
Branchlevelwill beundertheguidancecontroland
supervisiorof theCircle ElectionOfficer . In caseof
anydisputearisingfrom the conductof the election
themattershallbereferredo Circle ElectionOfficer
whosedecisiontakenwith theapprovalbf the Chief
ElectionCommissionein themattemwill befinal. The
communicatiorof the resultsof theelectionwill be
endorsednter alia to the CentralHeadQuartersas
alsoto the Circle HeadQuarters. The nomination
feesetc. for theconducbftheelctionfor theBranch/
Regionalevelshallbefixed with theapprovabfthe
CircleExecutivaCommittee.

(IVA)Periodof retentionof electiondocuments.
The Ballot papersandotherdocuments
concerningheelectionof office beareraittheRegion
/Branchlevel shall ordinarily be retainedfor three
monthsfrom the dateof holdingthe electionandin
caseof dispute for a further periodasis deemedit
bytheRegion/BranclilectionOfficer.
000
PSThe renewalfeesprescribedn Art. VII of the
Constitutionhasbeenamended
-000-
(Submitted tothe Board on 4th February, 2003)
and approved by theCBDT on 17th March, 2003)
-000-

Note: Article VIl was amended by the All India
Delegates Conference of thel TEF held at Chennai
on 9th to 13th Jan. 2006 whereby therenewal fees
wasraised toRs 20for all member sother than Group
D. employeesand Rs. 10 for Group D. employees

with effect from 1.4.2006

Note: Thewordsappearingin italics inpage 15is
incorporated as per the resolution adopted at the
Central Working Committee meeting of the I TEF

held at Guwahati on 24th and 25th November, 2007.

CODE OF CONDUCT
(as approved by the Central Working Committee
meeting held at Chennai on 11.09.2002.)

. CHQ Secretariat :

1. TheSecretariabftheFederatiolCHQshall
meetand discussissuespertainingto Income Tax
employeesas a whole from time to time andtake
decisionsn consonanceith theoverallformulations
madeby theWorking Committee/Conferenasf the
ITEF

2. The Secretariatill function jointly and
collectivelyandtheSecretargseneralill normally
bethe spokegersoron behalfof the Secretariat.
3. ThemembersftheSecretariawill sencany
item theywant to be subjectedo discussiorto the
SecretaryGeneralwho on receiptof the sameshall
placeit for discussiornn themeeting. Similarly the
agendaitems for discussionat the Departmental
Council, Ministry of Financeand in the National
Councilshallberoutedthroughandsubmittedn the
nameoftheSecretargeneral.

4. Normallyall correspondences behalfof
the CHQ areto be madeby the SecretaryGeneral.
HoweverwheretheConstitutionsorequireor where
the Secretariat/ CWC/Conferenc® decidesthe
Presidenshallmakeandsignthecommunicationso
theGovt.andothers.In theabsenceftheSecretary
GenerahttheCHQanyoffice-beareoftheCHQmay
makeandsigncorrespondences routinenature.
5. All mattersonnectedvith thefunctioning
of Secretariashall bedecidedatthe duly convened
meetingof the Secretariatand no memberof the
Secretariat entitledto air anyopiniondifferentfrom
thedecisionof the Secretariat.

6. Thecomplaintsaboutthefunctioningofthe
FederationSecretariateceivedfrom any Circle
Secretariabf the ITEF shall be placedbeforethe
Working Committeemeeting/Conferencand the
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decisiorthereofshallbefinal in thematter.

7. NomembenftheSecretriabftheITEFCHQ
will openlycriticisehefunctioningofanyoftheOffice
Bearergitherofthe CHQor oftheCircles,excepiat
the meetingsof the CentralWorking Committee/
Conferencer of theSecretariabf thel TEF.

8. TheSecretargsenerakhallendorseopies
of all communicationaddressetb CCIT/CIT tothe
Circle Secretaryconcerned. However,the Circle
Secretaryconcernedwill beinformed of the steps
beingtakenbythe CHQ.

9. EithertheSecretargsenerabr thePresident
of the ITEF will normally attendthe Conference/
Working CommitteeMeetingsof the Circles. The
Presidenin consultatiorwith the Secretaryseneral
or viceversashall nominateany of the Secretariat
membersoattendsuchmeetingsf theyareotherwise
unableto attendsuchmeetings.

10. TheFederatiorSecretariawvill notcirculate
anylettersto themember®f I TEF tovoicecriticism
of anyof theoffice bearerof eitherthe CHQ or the
Circles unlessand untill it is so decidedby the
Secretriat/WorkingCommitteeMeetingofthel TEF.
Thiswill, howevernotprecludethe Secretriafrom
issuingcircularsto inform of thehappeningi any
Circle/Region/Branch.

11. The decisionof the FederationSecretriat,
CHQonanymattershallbefinaltill it is reviewedand
reviseceitherbytheSecretriatitselfor bytheWorking
Commiteeor bytheConferenceThe CHQSecretriat
shallbeentitledto deviceanyprocedureo settlethe
disputein a Circle/Region/Branclandthe decision
oftheSecretriain themattershallbefinal. Butbefore
anysuchdecisioris takentheCircle/Region/Branch
concernedhallhavearight of beingheard.

12. Any disputein the internalfunctioning of
the Secretriabr with the Circles/Regions/Branches
hasto besettledat the Organisationaloraitselfi.e.
includingtheforum of DisciplinaryCommitteeAny
Office Bearersor ITEF memberesortingo seekhe
help of any externalagenciego settleany such
disputewill beconstruedo beindulgingin activities
prejudicial to the interestof the ITEF and shall
thereforebeliablefor disciplinaryaction.

13. Vacanciesarisingin the Secretiartof the

CHQ/Circle/Region/Branckhallbefilled in by co-
optionfrom amongthe member®f theCWC/Circle
Working/ExecutiveComittee, Regional Working/
Executive/Branchexecutivecommitteeasthe case
maybe.

14. Vacanciesarising in theCircle Working/
ExecutiveaCommittee/RegionalorkingCommittee/
ExecutiveComittee, RegionalWorking Comittee/
ExecutiveComittee BranchExecutiveaCommitteewill
befilled up byco-optionfromamonghemembersf
ITEF of theconcernecCircle/Region/Branclasthe
casemaybe.

15. TheCircle Secretriabfthel TEF shallmeet
often and discussssueand problemsof the Circle
andtakecollectivedecisions.

16. The Circle Secretriatwill take decision
ionanceconsonancevith the directionandpolicies
formulatedbythe ITEF atits apexleveli.e. Central
WorkingCommitteeandAll IndiaConference.

17. The Circle Secretriatwill carry out the
directiongssuedbythe CHQ Secretriafrom timeto
time.

18. The Circle GeneralSecretrymay make
correspondencen behalfof the Circle Secretriato
variousauthoritiesasalsowith ITEF CHQ andits
branches.

19. Normally the brancheswill enterinto
correspondenceith the Circlesandshall endorse
copiesof all its correspondenceith the CHQto the
Circles.

20. TheSecretriamembersftheCirclesshall
functionjointly andtakedecisioncollectively. Any
matterwhich a Circle Secretriamembeilikesto be
discussdat Secretriatfora shall be placedat the
meetingoftheCirclesSecretriandthedecisiortaken
thereonshallbenoteduponby all the concerned.
21. Any disputearisingamonghemembersf
theCircle Secretriashallfirst bereferredto various
foraavailabldor theCirclefor resolutionfailing which
shallbereferredotheCHQSecretriatvhosedecision
shallbefinal.

22. In caseof anydisputeoverthefunctioning
ofthel TEF Circle/Region/Branchéhesameshallbe
referredotheDisciplinaryCommittee.

23. Thecomplaintsoverthefunctioningof the
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Circle Secretriathy the Branches/Regionshall be
placedeforeheWorkingCommittee/Conferencs
theCircleconcerne@ndtheirdecisionin thematter
shallbefinal.

24. NomemberoftheCircle Secretriat/Region/
BranchOffice Beareror anylTEF membemill voice
criticism of theITEF CHQ anywherentherthanthe
Organisationaforum, viz. Branch GeneralBody
Meeting, RegionalGeneralBody Meeting, Circle
Working Committee,Circle GeneralBody/ or
Conferencer ITEF CHQCentraMorkingCommittee
orAll IndiaConference.

25. The Circle Secretriat/Region/Brancéhall
notin their conrrespondenceith the CBDT/Govt.
committhemselveso a positionnotin conformity
with that of the ITEF CHQ. Theyshallendorsea
copyof any

correspondengeadewith or memorandursubmitted
totheCBDT/Govt.tothel TEF CHQ.

26. TheCircle/Region/Branckhallnotcirculate
anyletteror correspondencenicing criticismof the
functioningof eitherthe CHQ or the Circlesof the
ITEF. Theissuenwhichdifferencesiriseshallbe
subjectedto discussionat the Central Working
Committeeor All IndiaConferencandtheirdecision
shallbefinal.

27. TheCircle/Region/Branckhallcirculateall
circulars/letters/journals/bulletinssuedby CHQ
amongsthememberofthel TEF.

28. All disputesn thefunctioningofthel TEF
at all levelsareto beresolvedthroughdiscussions
and delebrationsat their respectiveorganisational
fora,viz. BranchlRegionGener&ody,CircleWorking
Committee/CirclegGeneralBody/ConferenceCHQ
Secretriat/CentralVorking Committee/Conference
etc.,ancdhinymembeiofthel TEF, whorefusesoabide
by such decisionsor resortto resolvingthe issue
through externalfora other than thosementioned
above, shall be, after affordcingan opportunityof
being heard, deemedto be indulging in anti-
Federatioractivitiesandwill beliablefor disciplinary
action.

29. ThedecisiorntakenbytheCHQ Secretriain
respectof any disciplinary metter either on the
recommendationf thedisciplinarycommitteeor suo

motuconcerningnyOffice Beareiofthe CHQCircle/
Region/Branchor any memberof the ITEF after
affordinganopportunityof beingheardtotheperson
concernedshallbefinal andshallbereviewedonly
bytheCentraMWorkingCommitteeor bytheAll India
Conference.

30. The Secretariabf the ITEF CHQ/Circle/
Region/Branctshall keepproperacountsof all its
financial transactionsand shall submitthe same
periodically to the CHQ/Circle/Region/Branch
Working /ExecutiveCommitteerespectively. The
auditedaccountswill be submittedto theAll India
Conference/Circl€onferencéGeneraBodyMeeting/
Region/BranchGeneralBody Meeting for their
approval. The copiesof the statementsf accounts
oftheCircle/Region/Branckhallbesentto thel TEF
CHQ.TheCircle/Region/BrancBecretaries/Finance
Secretarieshallreplytoall thequeriesaisedoythe
CHQin thisregard.

31. TheSecretariabf the CHQ/Circle/Region/
Branchwill normally take stepsto convenethe
Conference/Generdody Meeting etc. beforethe
expiryofthetenurgprescribedindertheConstitution.
If for any exigency,the Conference/Generdody
Meetingcannotbeheldbeforethesaidexpiryofthe
term,necessaryermissiorfromtheappropriatéorum
will betakento extendthetenureperiodasprescribed
by the relevantprovisionsof the Constitution.
Noticeswill beissuedo all concerne@ndmembers
intimatingsuchdecisiortakenandwill alsointimate
the dateand month in which such Conference/
GeneralBody meetingwill beheld. It will bethe
prerogativefthe nexthigherbodytotakeapporpriate
decisionincluding settingup of an adhocbodyat
appropriatdevelfor the conveningandholdingthe
Conference/Generdody Meeting of any Circle/
Region/Branchif nostepsaretakenbytheconcerned
Circle/Region/BranchSecretariatto hold the
Conference/Gener&lody meetingandelectionsat
theapporpriat¢ime.

32. After the Conferenc@ndelectionsareover
the Chief Election Commissioner/ChieElection
Officer/ElectionOfficer will notify the resultswith
copiesto the appropriateAdministrativeAuthority
asalsoto the ITEF CHQ. After issuanceof such
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notifications the out going Secretarywill, in
consultatiorwith theincomingSecretarylecideupon
thedate of handingoverandtakingoverof chargof
the Federationrecords. The outgoing President,
Secretaryand FinanceSecretaryshall take stepsto
immediatelywrite totheBankAuthoritiesintimating
themofthenewincumbentsvhohavetakenoverthe
charge.Thehandingoverandtakingoverof charge
shouldnormally be donewithin a period of seven
daysfromthedateof publicationof resultsof elections
heldandin anycasenotlaterthana periodof thirty
daystherefrom.
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